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locynapersennoe 610/KeTHOE yupeKACHHE
counansHoro obenyxusanns MockoBckoit o61acTu
«KOMILIEKCHBI LCHTP COIMAIBHOIO
obcnyxupanus u peabmmranun «Tozonbekuii»

2019r.

JOJIKHOCTHAS HHCTPYKIIHSI
Crapmeft meicecTpsl AIMHHHCTPATHBHO-
YIIPaBICHYECKOro annapara

1. O6mue noaoxenns

1.1. Hacrosmas A0/DKHOCTHAS MHCTPYKIHMSA ONpeaenseT OOA3aHHOCTH, NPasBa H OTBETCTBEHHOCTDH
crapmieli  MmeacecTps!  AJIMMHHCTPAaTHBHO-yTIpaBleHdeckoro  amnmapara  [‘ocyaapcrBeHnOro
OIO/UKETHOIO YUPEeRKACHHA counansroro obeayxusanus Mockosckoit o6nactin « KoMrurekcHsil LeHTp
counanbHoro obenyxusanus u peabuanrauun «I[logoasckmiiy.

1.2. Peenne 0 HA3HAYCHHA HA JIOJUKHOCTD H 00 OCBOGOKIACHHH OT JAOJIKHOCTH CTapuieil MeIcecTphl
AJIMHHHCTPATHBHO-YIIPAB/ICHYECKOI'0  annapara MpHHEMaeTcs JupekTopoM ['ocyaapcTBeHHOro
GIO/UKETHOrO yUpeKIACHHA cColMaibHOro obenyxupanus Mockoseko#t obnacti « KoMrnekcHsid LeHTp
connansHoro obenyxknsanns u peabunutaunn «logonsckmiin.

1.3, Ha nosksocTs crapmeif MEACECTphl Ha3HA4aeTCs JIMLO, MOJYYHBIIHC BHICIICE MCIMIIMHCKOE
obpasopanne no cnenmanbHocTH «CecTpUHCKOE Ie/I0», CpeaHee MeAHuMicKoe obpasoBanHue 1o
cnennanbiocty «Cectpunckoe neno», «JleweGHoe neno», «AKyepeKoe AeNo» W cepTHdHKAT 110
cienmansioctn  «CecrpuHekoe geno», «Cecrpunckoe jeno B neamarpuuy, «OpraHusauus
CECTPHHCKOrO J1e/1a,

14, B ceoelt geATeNBHOCTH  cTapiias  MEACECTPa  PYKOBOACTBYETCS:  ACHCTBYIOLIHM
3aKOHOJIATE/ILCTBOM, YCTABOM YUPEKICHHA, MpPaBHIAMH BHYTPEHHErO TPYAOBOIO pacnopsika,
NPHKAIAMH H PACIOPKCHHAMH JUPEKTOPA YYPEKACHHA, HACTORIMEH JO/KHOCTHON HHCTPYKUHEH.

1.5. Crapuwas MececTpa A0/KHA 3HATS;

1.5.1. 3axons! 1 HHbIC HOPMATHBHEIE NIpaBOBbIe aKkThl Poccuiickoit ®eaepaun, aeficTayiomue s cdhepe
3/IPaBOOXPAHEHHA,

1.5.2. TeoperHyeckue OCHOBLI CECTPHHCKOIO Jena;

1.5.3. OcuoBsl neyeOHO-AMArHOCTHYECKOro mpomecca; npodunaakTuke 3aGonesanuil, nponaraxsi
320poBoro obpasa KH3HH,

1.5.4. [lpasuna sxcrutyarauui MEAHIMHCKOIO HHCTPYMEHTapia B 000pyA0BaHHA;

1.5.,5. CrarrcTHdecKkHe NOKa3areiH, XapakTepH3yIONME COCTOAHHE 3/I0pPOBbA  HACENCHHA
H JACATCIBHOCTE MCAMIHHCKHX OpraHu3aiiuii;

1.5.6. Tlpasuna cGopa, XpaHeHHS ¥ yAaNCHHA OTXOAOB B MEIHIIMHCKOTO YUPECKICHHH;

1.5.7. OcHoBsl (YHKUHMOHHPOBaHHA  OIOUKETHO-CTPAXOBOH MeAMUMHBI M 106pOBO/IBHOIO
MEJIMIIMHCKOI'O CTPAXOBAHMA;

1.5.8. OCHOBBI_IHETONOrHH

1.5.9. OCHOBBI IMCHAHCEPH3ALINH, COLHATBHYIO 3HAYUMOCTE 3a00/1eBaHmil;

1.5.10. OcroBbl MeAALMHBI KAaTacTPOQ;

1.5.11. llpasuna BeAEHMA YYETHO-OTHUETHOH MOKYMEHTAUMH, OCHOBHBIC BHJLI MCJAHIMHCKON
JOKYMCHTAIIHH, '

1.5.12. MeaMUHHCKYIO 9THKY;

1.5.13. Tleuxonornio npodeccHOHANLHOro 061IeHNs;



14, OCHOBBI TPYZIOBOTO 3aKOHOAATE/ILCTBA;

.15, Ilpasuia BHYTPEHHEIO TPYAOBOrO Pacropsixa;

16. Koneke atuku # cirykeGHOro 1nopeaeHus

.17. Tlpasuna no oxpase Tpyaa H noxapHoi 6e30MacHOCTH MEJAHUMHCKOTO YUPeKACHHS,

. Crapmas MezicecTpa NOJAYHHACTCH HENOCPEACTBEHHO AHPEKTOPY YHPEKICHHA.
2. Jlo;uknocTHbIE 00S3aHHOCTH

B npomecce cBoelt TpynoBoit (QyHKuMH CTapias MeJACECTpa HCIONHSCT ClCAYIOIUHE

obssannocTi:

1. Opranusamus paboTsl N0 [UIAHHPOBAHHIO, PALUMOHATBHON PACCTAHOBKH M HCHOIB30BAHHIO
CPEAHMX H MIANIIKX MEJAHUMHCKHX KaApOB, MIAIIIHX BOCIIHTATEICH.
2.2. Opranmsanus Tpyaa CpeAHMX M MIANIINX MEAMUMHCKHMX KAApOB, MIANMIHX BOCHMTaTeseH
(HOYHBIX),
2.3. OcymecTBnenne KOHTposs 3a paboToit nuuebioka.
2.4. KonTponb 3HAHHH M BbINOJHEHHS pabOTHMKAMM MHCTPYKUMH 10 TexHuke O0e30macHOCTH,
NPOH3IBOACTBEHHON CAHMTApHH, MMIHEHE Tpyja, MPOTHBOMOXKAPHOH oXpane, mestensnocTH Llentpa B
IKCTPEMAIBHAIX CHTYAIIHAX.
2.5. OcyumecTsiieHHe KOHTPOJIA 32 TPYAOBOH AHCHHIUTHHOMN, COOMIOICHHE MOPATBHO — PABOBLIX HOPM
npodecCHOHAILHOrO OGIICHHA.
2.6. CnocoGcTBoBaHMe CO3AAHMIO YCNOBHH Juis oOecneyeHHs OXPaHB! 37I0POBbA M OCYIICCTBICHHSA
Ka4yCCTBCHHOMN peabHIHTALMM HA OCHOBE COBEPIICHCTBOBAHMA CCCTPHHCKOMH NOMOLIH.
2.7. OcyuecTsieHHE KOHTPOAA 3a CaHHTapHO-NMpocBeTHTE/AbHON pabortoit ¢ aersmu  llenTpa
MEIMIHHCKHMH CECTPAMH.
2.8. OcymecTBiIeHne KOHTPOIA 3a JeyeOHO-0XpaHHTENbHBIM, CAHHTAPHO-THTHEHHYECKUM H CAHHTAPHO-
IMUACMHOIOTHYCCKUM pexkumamu pabotel LienTpa.
2.9, Opraunsanns H KOHTPO/Ib JCATEIBHOCTH CPEAHHX M MJIAIIIMX KanpoB B 061acTH npoduiaakTuky,
NieYeHNs, yXo/1a, peabHiHTalul KIHCHTOB
2.10. Ouenka KayecTBa CECTPHHCKOM NPAKTHKH.
2.11. OcymecrBieHue KOHTPOJIA 338 CBOGBPEMEHHBIM M KAYCCTBCHHBIM BeJCHHEM MEIHUHHCKOM
JIOKYMEHTALHH MEAHIIHHCKHX CCCTep H MEIHIHHCKOMH CECTPhI AHCTHYECKOH.
2.12. OcymecTBieHHE KOHTPOJS 33 MOPAAKOM BBHIMHCHLIBAHHA, XPAHCHHEM H HCHOIL30BAHHEM
JIEKAPCTBEHHBIX CPEACTB M  MATEPHAIOB, YHYETOM CHABHOACHCTBYIOMMX M J0POrOCTOSLIHX
MC/IMKAMEHTOB.
2.13. Obecnevenne cHCTEMATHYECKOTO nonoaHeHns LleHTpa Mel, HHCTpYMEHTapHEM, MCIHKAMCHTAMH,
[IpeJIMETAMH YX0Ja, KOHTPOJIHPYET X HCI0/Ib30BaHHE.
2.14. Cocrasnenne rpaduka paborsl MEAHIMHECKOTO MEpPCoHana ¥ MIaUMX BocnuTaTesel (HOUHLIX)
YUPEKICHUS.
2.15. PeryaspHoe NOBBIICHHE KBATHPHKALIMH,
2.16. Oxasanue noBpayeOHON MOMOLIH NPH HEOTIO0KHBIX COCTOAHHAX.,
2.17. BecTr YTBepAJICHHYIO MEAMUMHCKYIO YHETHO-OTHYECTHYIO JIOKYMEHTAIlHIO, B COOTBETCTBHM C
HOPMATHBHBIMH TpeGOBAHHAMM.
2.18. [poBOARTE CAHHTAPHO-IIPOCBETHTENBHYIO paboTy MO YKPEIUICHHIO 3JI0POBbA M NMpoduiaKTHKe
abonesanuii, nponaran/ie 310poBoro obpasa XH3HH.
2.19. OcymecTsasTh [pHEM BHOBb INOCTYIMHBIIMX JleTell Ha peabHIHTAUHIO C 3an0JIHCHHEM
COOTBETCTBYIOLIEH JOKyMEHTAIHEH |
2.20. Bectn axTHBHOE Hal/IOACHME 3@ YHCTOTOH B CHAILHAX M I'PYNIOBBIX, 32 JHYHOH IMIHCHOH
Jereif, 3a cBoeBpeMeHHON CMeHON Oesbsi, 3a BHIMOMHEHHEM IMAIHCHTOM YCTAHOBJICHHOIO BPAuOM
peIKUMAa ITHTAHHA, 38 COCTONHUEM TyMOOYCK.
2.21. Cobmoaars TPYAOBYIO AMCUMILIHEY, Ha/UIeXkKallle HCIIOIHATD AO/DKHOCTHBIE 0043aHHOCTH.
2.22. Cobmoaars 3TH4ECKHEe HOPMBI, HE BLIXOAHTH 32 PAMKH MPE/IOCTAB/ICHHBIX MO THOMOYHIA.



2.23. OcymecTBAATE CHCTEMATHYECKHH MOHHTOPHHT COCTOSHHSA 3/10POBbA JCTeH.

224, Cobmonare TpeGoBaHMA 3aKOHONATENHCTBA O 3AIIMTE MEPCOHANBHBIX JAHHBIX NPH HX
obpaborke, XpaHeHHH, KOMIUICKTOBAHMH, YYeTE H HCMOAB30BAHHH.

2.25. ITpoxoauTsh CBOEBPEMEHHBIH HHCTPYKTAX 110 NOXapHOit 6e30nacHOCTH, rpaxaaHckoit oGopone u
OXpaHe Tpyaa, u B ciy4ae Bo3HMKHOBeHHA YC pykoBoacTBOBaTECA M CcOOMIOAATH BHYTPCHHHE
HHCTPYKLUHH.

2.26. OGs3aH 3HATH W BRINOJIHATL CAHHTAPHbIC H MIPOTHBONOXKAPHAIC NPABHIA, HHCTPYKUHMIO 110 OXpaHe
KH3IHM M 310POBLIO A€TeH, yMETh MONL30BATLCH OrHETYIUIMTENEM, 3HATH Teaeon M anpec noxapHoi
HaCTH, JMPEKTOPA H YYPEXKACHHH N0 OKA3aHHIO HEOTIOKHOMH OMOLIH.

2.27. BXoauTh B COCTAB KOMHCCHH JUIA NPOBEPKH Ka4eCTBa BHICTHPAHHOIO Gelba B MpavyeuHol.

2.28. OTseyars 3a XpaHeHHEe MEMIIHHCKOTO apXHBa.

2.29. Orseuars 3a MeTpOJIOrHYecKoe obecnedenne npubopos.

2.30. YyacTsoBaTh B CHSTHH OCTATKOB 110 NPOAYKTaM MHTaHHA.

2.31. YuacTsoBath B CHATHH Npold MAmessIX 61101 NpH OTCYTCTBHH AHETHYECKOM CCCTPBI.

2.32. YuacTsosarth B IPOBEACHHH KOHTPOJILHAIX BAPOK.

2.33. Orseyars 3a OPraHM3alHio AETCKOro MATAHHS.

2.34. Orseyars 3a BLINOJIHCHHE IUIAHOBOH MOLIHOCTH Y4PEAICHHA.

2.35. OTpewars 3a YTHIH3ANMIO MEAHIHHCKHX OTXOO0B Kacca «Ay.

3.36. Orseyars 3a YKOMIUIEKTOBAHHOCTB aNTe¥eK CKOPO#H MOMOIIH.

3. lIpasa

Crapmas MezcecTpa Bripase:
3.1, 3HaKOMHMTBCA € [POEKTHBHIMH pemeHusMH [ocyZapcTBEHHOro OIO/UKETHOrO YupexkaeHus
coumansHoro obeayxusanus Mockoscko o6nacTu «ITo101bCKHIT KOMILIEKCHBIH LEHTP COUHANBLHOIO
o6CyKHBAHMA HACCACHHAY, KACAIOLIMMHCS €ro JAeATeIbHOCTH,
3.2. BHOCHTH NpeVIONKECHHS IO COBEPIIEHCTBOBAHMIO PaloThl, CBA3AHHON C INPEJyCMOTPEHHLIMH
Hacrosiel nHeTpykumnei obs3aHHOCTAMA.
3.3. B npenenax cpoeil KOMNeTeHUNH coo6ImaTh HEMOCPEACTBEHHOMY PYKOBOJHTEIIO O HEJOCTATKAX,
BLIABJICHHBIX B [POIECCE HCIIOMHEHHA JOJKHOCTHBIX 00A3aHHOCTEH, H BHOCHTD NPEUIOKEHHA 110 HX
YCTPAHCHHIO,
34. 3Banpammsarh 4Yepe3 HEMOCPEACTBCHHOrO pYKOBOAMTEAS MHPOPMALMIO M JIOKYMCHTEI,
HeoOXOAMMBIE JUIA BLINOITHEHHSA CBOHX JO/DKHOCTHLIX 00s3aHHOCTEH.

4. OTBETCTBCHHOCTD

Crapmas MezicecTpa HeCeT OTBETCTBEHHOCTb!
4.1. 3a Henayiexamiee HCIOJNHEHHE WIH HEHCIOMHEHHE CBOMX JO/DKHOCTHBIX OOA3aHHOCTEH,
NPElyCMOTPEHHBIX  HAacTOseH JO/DKHOCTHOH HHCTPYKUMEH, B npejenax, OnpeAe/IeHHbIX
JIeHCTBYIONAM TPYAOBLIM 3aKoHoAaTeIbeTBOM Poccniickoit Deaepaunu.
4.2. 3a npasonapyleHHs, COBEPUICHHBIE B IpoliecCe OCYIIECTBICHHA CBOCH ICATCILHOCTH, B
npejenax, ONpeAeIeHHbIX ACHCTBYIOUMM aIMHHHCTPATHBHBEIM, YrOJOBHBIM M IPAKIAHCKHM
sakonoaarenscTsoM Poccniickoit @eaepaimn.
4.3. 3a npHYHHCHHE MaTEPHAIBLHOrO yuiepda B npejiesax, onpeeICHHLIX ACHCTBYIOMHM TPYAOBLIM H
IPRXIAHCKHM 3aKoHOaTenbCcTBOM Poccuiickoi Denepauuy.
4.4, 3a wecobmoaenne TpyAOBOH AMCUMILIHHBL, HOPM OXpaHbl TpyJa H TeXHHKH GE30MacHOCTH,
HEBBLINOJIHEHHE [IPABHMJ BHYTPEHHEr0 paclnopsaka H HHBIX JIOK&IBHBIX HOPMATHBHBIX aKTOB

paborouarens.

3amecTuTens IHpeKTOpa /
110 COLHAIBHBIM BONPOCaM E.JLBaxMyTcKux

NOOMmHUCh




COI''TACOBAHO:

[OpucKoHCYNIBT

Hucnexrop no kaapam

M.JI. CasunkoBa

T.A. Ilandeposa




